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	Site Instruction




	Contract Name:
	


	Contract Number:
	
	To (Contractor):
	

	From (Consultant):
	
	Date of Issue:
	

	Instruction Title:
	
	Site Instruction No:
	


Description of Issue:
Provide a description of the issue encountered on site leading to issuance of this Site Instruction.
	



The Contractor is hereby instructed to act on or carry out the following instruction in accordance with the Contract Documents:
Provide description of the instruction, including any applicable reference to the Contract Documents.
	




	Site Instruction prepared by the following Consultant:

	Name: 
	

	
	

	Title:
	

	
	

	Signature:

	Date:
	

	Received by Contractor:

	Name:
	

	
	

	Title:
	

	
	

	Signature:

	Date:
	




The Contractor shall acknowledge receipt of the Site Instruction by returning a signed copy of this Site Instruction to the Consultant immediately upon receipt. The Contractor shall also confirm actions taken because of this Site Instruction within 5 days of receipt.
The Site Instruction does not change the Contract Price or Contract Time. Should any deviations from the Contract Documents result from the issuance of this Site Instruction, the Contractor shall immediately notify the Consultant of such deviations with applicable reference to the Contract Documents. Should the Consultant deem the Contractor to be correct with their interpretation of the Contract, the Consultant will issue a Change Directive with identification as to how the Contractor will be compensated accordingly for their costs and time related to the Site Instruction. Otherwise, the Contractor shall proceed with actions as per the Site Instruction received.
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