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	Valve and Actuator Installation

Checklist



	Project Name: 
	

	Region Contract No.:
	
	Contractor:
	

	Date:
	


	Equipment:
	

	Make/Model:
	

	Tag #:
	

	Specification/Drawing Reference:
	

	Shop Drawing No.:
	

	Shop Drawing Status:
	

	Date Received:
	

	Date Installed:
	

	Date Verified by Manufacturer:
	


	Body
	Checked By
(Initial)
	Date
	Remarks

	VALVE Identification

	Type/Body Size
	
	
	

	Port Size/End Connection
	
	
	

	Trim Form
	
	
	

	Packing/Stem Seal Adjustment
	
	
	

	Lubrication
	
	
	

	Exterior Finish
	
	
	

	ACTUATOR

	Type/Body Size
	
	
	

	Open At/Close At
	
	
	

	Fail Position
	
	
	

	Handwheel/Manual Override Position Indicator
	
	
	

	Open/Closed Position Stop Adjustment
	
	
	

	POSITIONER

	All Assess. Installed and Functioning Correctly (Filter/Regulator, Gauge, Bypass, etc.)
	
	
	

	
	
	
	

	Input Signal/Output Signal
	
	
	

	Calibration
	
	
	

	OTHER – Positioning Indicating Switch Adjustment
	
	
	

	Feedback Potentiometer Calibration
	
	
	

	Devices Requiring MCCR Canadian Reg# (Identify with #)
	
	
	

	Operation & Maintenance Manuals Received
	
	
	

	PERFORMANCE – Manufacturer’s Rep in Attendance

	Maximum Flow
	
	
	

	Value % Open @ Max Flow
	
	
	

	Inlet Pressure @ Max Flow
	
	
	

	Pressure Drop @ Max Flow
	
	
	

	Minimum Flow
	
	
	

	Valve % Open @ Min Flow
	
	
	

	Inlet Pressure @ Min Flow
	
	
	

	Pressure Drop @ Min Flow
	
	
	

	Relief Pressure (Safety Valves)
	
	
	

	Reseating Pressure (Safety Valves)
	
	
	

	Manufacturer’s Letter of Confirmation of Equipment Proper Installation Received
	
	
	

	*Indicates (N/A) if not applicable
	
	
	

	COMMENTS:

	


	
	
	

	Contractor’s Signature
	
	Inspector’s Signature

	
	
	

	Date
	
	Date


	Inspection Result
	Passed Installation and Start-up checkout. Equipment certified ready for service
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	Failed – Contractor to schedule equipment re-inspection
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Refer to Region’s PAIDS Manual for electrical/instrumentation control for actuators.
	
	
	

	Contractor
	
	Supplier

	
	
	

	Date
	
	Date

	
	
	

	Consultant
	
	Region/Operator

	
	
	

	Date
	
	Date
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