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Stabilization Funding

Learning Objectives

By the end of this training the learner will know how to:
1. Access the Region of Peel website for the GovGrants Portal
Find a Funding Opportunity in GovGrants
Mark the Funding Opportunity as Interested
Create a Stabilization Fund Application
Upload Receipts or Invoices
Complete the Budget Claim Requirements of the Application
Complete Key Performance Indicators
Acknowledge the Application

© © N o 0 s~ DN

Submit the Application for Approval
10. Print a copy of the Application

The Process Overview

This is the process overview for Claim-Based Stabilization Funding.

Acknowlege

Access Mark Create Upload Enter Budget Enter KPI :
& Submit

Receipt & . P .
- Information Information

Funding Interested Application

Opportunity Application

3|Page



Stabilization Funding

Navigating to the GovGrants Landing Page

Go to www.peelregion.ca. Click the Programs and Services drop box.

r Region of Peel
7 working with you m Programs and Services v | (ouncil v | Careers | Q Search

| % & Y ® &

Waste collection and calendars  Water, wastewater bills and Health services Children's services Financial help TransHelp
payments

® COVID-19 Virtual Assistant

Choose the Children’s Services hyperlink

r‘ Region of Peel
IF working with you
Your Region Public Works Human Services Health

Health Services
e Public Health
Art Gallery, Museum and Archives L m Care
a portal

Procurement

News and media

Holiday hours

| o & ¥ ® &

Waste collection and calendars Water, wastewater bills and Health services Children's services Financial help TransHelp
payments

® COVID-19 Virual Assistant
itps e peciregioncar®
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Stabilization Funding

Click the Service Providers and Services section.

r Region of Peel
I working with you | Programsand Services v Council v Careers  Q Search

Related Information

Children's services

We're w

Free income tax clinics
Reopening of child care in Peel Reopening of child care centres
oroviders to SNV ‘s health 2nc Apply for a child care subsidy
providerstoe VRS TS EarlyON Child and Family Centres

Find support, programs and services
ORI Ontario Childcare Tax Credit

Apply for a child care subsidy Find support, programs, and services Reduced child care fees

Check if you're eligible and learn how to apply for financial We have programs for parents and caregivers, like EarlyON The program that provided a reduced fee for families

help if you can't afford the cost of child care. child and family centres, as well as support for families who  attending licensed child care centres in Peel has now ended.
|

Licensed child care, know your rights Service providers and partners

No one should be refused access to child care b for

special needs or fee subsidy. Learn about access and what funding, and learn about volunteering and student jobs.

you can do if you feel you have been turned away unfairly.

Go down to the Funding Support for Professionals and Service Providers section.
Click on the Manage early years and child care funds using GovGrants hyperlink.

"= Region of Peel
r working with you Programs and Services v Council v Careers  Q Search

Chidren's Services Service providers and partners

Ifvo 3 snsed child
Apply for a child care subsidy If you are a lice i child

and services G

Reopening child care programs

e ser

Service providers and partners
P La The Ontario government has announced that licensed child care centres can reopen. Licensed child care providers will need to meet

enhanced health and safety guidelines for COVID-19 before reopening. We've created information for child care providers to support training
and protect the health and safety of staff, children and families.

Access child care provider COVID-19 enhanced health and safety protocol

Starting a licensed child care program
If you care for more than 5 children under the age of 13 years who have different parents, you must be licensed as a child care provider under the
Child Care and Early Years Act

Child car

ensing

EYCCS fee subsidy and funding agreement

« Application for rly Years and Child Care Services fee subsidy and funding agreement
« Financial template for fee subsidy agreement application

Fu iders

Manage early years and child care funds using GovGrants

Early Years System updates

Find updates and announcements for Early Years and Child Care Services programs

Early Years System updates
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Stabilization Funding

ON THIs PAGE You WiLL SEE THE RED SIGN IN BUTTON. To AcCESS GOVGRANTS, CLICK ON THE RED GOVGRANTS
SIGN IN BUTTON

r Reg
F working with you

Q Search

Children's Services

Apply for a child care subsidy
Support, programs, and services
Reduced child care fees

Service providers and partners

Manage early years and child care funds

Servic an ma heir f

Licensed child care providers and EarlyON programs can now use the GovGrants Technology System funding tool to: e

o Apply for funding.
o Update their organization information.
o Directly communicate with our staff

GovGrants will also allow you to get information about available funding opportunities and check on the status of your submission.

GovGrants is user-friendly, safe and secure. The information you input into the system will only be accessible to authorized users In your organization
and Early Years staff. You can view your information at any time and make up

es as needed.

If you have any questions about the funding tool, email the Early Years system division or view the user guide for service providers (PDF) for answers
to common questions about GovGrants

GovGrants sign in

Signing contracts digitally in GovGrants

When using GovGrants you are able to digitally sign contracts generated through the tool using a process called DocVerify. Learn more about the e-
signature process (PDF)

Funding opportunities

EarlyON Child and Family Centres funding

2020 budget submission window is now closed

Special Needs Resourcing funding

Submission for 2020 budget funding opens Tuesday February 4, 2020 until Wednesday February 19, 2020

This is the GovGrants Landing page. There are two cards: the Early Years card and the Community
Investment Program card. Click on the View Details button in the Early Years card to read more
information about GovGrants.

<< Peei Region Main Site

[ Regian of Peel

worki®j with you

GovGrants

Landing Page

ates to additional

Privacy & Torms of Use | Accessibility | Accountability & Transparency
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Stabilization Funding

View the information provided here. To get to the sign in page, click Sign In either in the top right-hand
corner or in the middle of the page.

<< Poal Ragion Main Site

[P Fogion of Peel
[P working with you

EARL

Early Years

10 the GovGrants Technology System for the Region of Peel Our goal 5 to provide y
f Peel

Early Years funding has been made avaiable to support licensed child
Please click Register and enter the required

ion for Region of P

GovGrants

Privacy & Terms of Use | Accessibiity | Accountability 8 Transparency

This will take you to the Registration/Login page. You will enter your username, password and click the
radio button beside “l agree to the Region of Peel’s Terms and Services”.

* Password:

GovGrants
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Stabilization Funding

Main Home page

This is the GovGrants main page. You will land on the home tab.

rF Region of Peel GovGrants Support
working with you

Q Search

Task Summary By Phase Task Summary By Due Date
i v Funding Cpgertundies 0 Due witi 0
Appications 0 Due within 30 0 0
= Grant 0 D in more han 30 D 0
Viororng 0

= My Workspace

ntacts Quick Search

Description Attached To Owner Last Modified Date Actions
TESTEO-HO 16/08/2020 9.40 AM o
1810972020 11:05 AM o
2200872020 4:51PM o
240872020 1:35 P o
@ Technical Support TEST EO-HO 240872020 859 PM o
Conta TESTEOHO 2900972020 19:05 AM [
TEST EO-HC 18008/2020 10 31 AM o
TEST EOH 180872020 1035 AM o

TEST EOHC 180972620 1037 AM a

GovGrants Privacy & Temns of Use | Accessibility | Accountability & Transparency

Finding the Funding Opportunities

To find a funding opportunity, click on the Funding opportunities tab.

There you will find a list of new active funding opportunities. Click on the eye icon under the
actions column to view this funding opportunity.

Region of Peel Seants Py
F working with you Grants Portal v (80
Funding Opportunities

A

GovGrants ID Funding Opportunity Name Program Area Application Due Date 4 i
AN-SCE-002 Stabilization CB MG 0610 Child Care 311212020
ot Records: 1
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Stabilization Funding

There are two tabs: overview tab and attachments tab.
Review the details of the stabilization claim based funding opportunity in the Overview Tab. Pay
close attention to the key dates section. The Application Due Date is listed there. Your

application must be submitted before this date.

Region of Peel
P e v Grants Ponal v () ~

Funding Opportunities

Stabilization CB MG 0610

All - AN-SCB-002 Publishéd 31122024
[ [eRAR  Anachments.
« Opportunity Information
Stabikzation CB MG 0610 FG-0066 chila Can 2020

a Details.

Details of the funding opportunity that The Region of Peel would ke Provioers to know

ink For Addianal Infor

sPpasts  Eligibility Details

Eligitity Information
Eligibility Informiation that is important for providers 1o know

 Key Dates

Publication Date
06/10:2020

4 Q8A Information

Scroll to the bottom of the page to view the Allocated Amount if applicable for your Stabilization
Fund. (Note that not all funds are given an allocation amount)

Region of Peel _—

Funding Opportunibes
= Eligibility Details

Al " Eligibilty Information that is Important for providers 1o kKnow.

~ Koy Dates
cacaton Date Aggication Due ate
06/10:2020 31122020

« Q8A Information

@ Recent liems = Invited Applicants =

External Organization Allocated Amount

Test EarlyON Non-Profit Head Office $50,000.00

« System Information

ealed B Crealed Dale g [ Meified Date
Test CC PM 0511012020 12:10 PM est CC PM 06/1012020 2.22 PM
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Stabilization Funding

Go to the Attachments tab. The Region of Peel may include important documents in this
section. Review any attachments provided.

Funding Opportunities

Q Search =
Funding Opportuni -
a Stabilization CB MG 0610 == =
Goverants 1D s Aopacation Dus Dste
v AN-SCB-002 Published 3111272020
Type Description Date Attached Atiached By Actions.
Funding Oppartuntty Announcement Stablization Guidslines 06/10/2020 1:56 PM Test CC PM o
Total Records : 1
« Notes
Title Description Created Date Croated By Actions.
Mo Records Found
a

Notes:
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Stabilization Funding

Marking the Funding Opportunity “Interested”

If you are interested in this funding opportunity, you may mark this opportunity as “Interested” by
clicking the Interested button. The interested button is found at the top right and corner of the

page.

Interested =

GavGrants Suppart

Funding Opportunities

Sabliization CB MG 0810

= Q&A Information

GovGrants

l1|Page



Stabilization Funding

After marking the funding opportunity “Interested”, the Create Application button will appear.
We will create the application on page 14.

Create Application =

Goverants Support

Region of Peel
working with you

rlF

< # BTSN TITY Appications  Grants  Monoring

Q, Search [ —
unding Opportunly T =
m Stabilization CB MG 0610 =

Govrants 1D Status Agpication Due Date
A ~ AN-SCB-002 Interested 311212020

@ Attachments

» Opportunity Information
Funding Opaortunty Namo Program Frogram Avea Fiscal Yoar
‘Stabilization CB MG 0610 PG-0066 Chila Care 2020

« Details

Descrgton

Details of the funding opportunity that The Region of Peel would ke providers 1o know.

Link For Adiional Infarmation (1

coa9604 « Eligibility Details

ce-29601

Esigibilty Information

Eligivity Information that is important for providers to know.

~ Key Dates
Publication Data Hopication Dus Data
06/10v2020 3112/2020

GovGrants Privacy & Terms of Use | Accessibiity | Accountability & Transparency

12|Page



Finding your Funding Opportunity Marked Interested

Stabilization Funding

Once you have marked your funding opportunity interested it the goes into the “Interested”
folder. Navigate to the home tab then click on the Funding Opportunities tab at the top of the

page. Then click the Interested hyperlink in the side panel.

vl’;mmﬁf‘wml\- 2 -

Funding Cpportunities

~ Interested Funding Opportunities

GovGrants ID

AN-SP-007
Tesks = AN-SP-008
Forn AN-SP-010
AN-SPOT1
AN.SP-014
AN-SP MC-002
AN-SP MC-001
AN-SP MC-003
AN-SP 03-001
AN-SP-003

AN-5P3-001

AN-SCB-002

Funding Opportunity Name
‘Special Purpose - Train1

Special Purpose-Training External!
Special Purpose - Extemal 3
Spacial Purpose_Exteral Trainingd
Special Purpose_External Trainings
Spacial Purpose MichC

Special Purposs MC Sept 17
Special Purpose EYS Test 2

EYS Test Special Purpose

Special Purpose 2020 - JR

Special Purpose - NEW sept 13

Stabikzation CB MG 0610

+ Interested Closed Funding Opportunities

GovGrants ID

AN-SP-004

Funding Opportunity Name

Special Purpose TH 25

Program Area
Child Care
Child Care
Child Care
Chid Care
Child Care
Child Care
Child Care
Child Care
Chid Care
Child Care
Child Care
Chid Care

Total Records 12

Program Area

Child Care

Application Due Date
0810/2020
091072020
0811072020
161102020
16/10/2020
301072020
301072020
20102020
30102020
31102020
30122020

31122020

Application Due Date

30/08/2020

Status

Converted to Application

Convarted to Application
Converted to Application
Converted to Application

Converted to Application

Converted to Application

Convarted to Appl
Converted to Application
Converted to Application
Converted to Application
Converted to Application

ntarastod

Status

Actions

Converted to Application @

Find your funding opportunity in the list. Notice the status says interested. Click on the eye icon
to open the interested funding opportunity. This will then bring you back to the funding

opportunity that you had marked interested.

Funding Opportunities
4 Interested Funding Opportunities

GovGrants ID

- AN-SP007

= AN-SP-008

AN-SP010

AN-SPO11

AN-SP014

AN-SP MC-002

AN-5P MC-001

“ ANSP MC-D03
@ Recent ltems = SR 03,001
ANSP003

a1 5020

AN-SCB-002

Funding Opportunity Name
Special Purpose - Train1

Special Purpose Training Extemalt
Special Purpose - Extemal 3
Special Purpose_Extemal Training4
Special Purpose_Extemal Treiningf
Special Purpose MichC

Special Purpose MC Sept 17
Special Purpose EYS Test 2

EYS Test Special Purpose

Special Purpose 2020 - JR

Program Area
Child Care
Child Care
Child Care
Child Care
Child Care
Child Care
Child Care
Child Care
Child Care

Child Care

Stabilization CB MG 0610

Child Care

Application Due Date 4
091102020
0911012020
09102020
16102020
16/10:2020
3010:2020
30102020
30102020
3011012020

31102020

30110

31122020

Status
Converted to Application

Converted to Application

Convertad to Applcation

veried to Applcation
Converted to Applcation
Converted to Application
Converted to Appiication

Converted to Application

Interested

Actions

®

®

@®

Total Records: 12
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Stabilization Funding

Creating the Application

You are now on the interested funding opportunity page. You know you have marked it
interested because the next option is the button that allows you to “Create Application”. Click the
Create Application button to create the Stabilization Fund Application.

Create Application —

Hegion u; Teer
IF working with you

GavGrants Support wemm—mw 2

Funding Opportunities

Funding Opportunity
Stabilization CB MG 0610

GowGiants 10 Status Due Date

Application D
v AN-SCB.002 Interested 311212020

S enments

» Opportunity Information
Fundig Oppartunity Name Progeam Program Ares e
Stabilzation C8 MG 0610 PG-0065 child Care 2020
 Details

D=

esaription
Details of the funding opportunity that The Region of Peel would like providers 10 know

Link For Additional Informasan

 Eligibility Details

Esgiily Information
Eligibility Information thalis important for providers to know

« Key Dates
Pubication Date Aopication Dus Dale
0611012020 31122020

GovGrants Privacy & Terms of Use | Accessibiity | Accountability & Transparency l

You have now created an application page.

Funding Oppontunities

Stabllization CB MG 0810
Due Date Funding Opporunity 1D

Govrant Stal Appication Dus
Al - AP-078 Createa 31122020

Fields marked a5 * are raquired

@ atachments  $Budget & Acknowledgement  DHistory e Collab

« Applicant Information
Test EayON Nen-Proft Head Offica ABC Road

M2A 4H3

British Columbia

1
= Contacts =
+Ricords e sute 2y Wame ASC
Project Role Name Email Is Kay Contact Is Usar Actions

Projsct Dissctor Manager Test EOHO tastearlynho1 @popmai con x v ®F0

Total Recards: 1

GovGrants Privacy & Terms of Use | Accessibilly | Accountability & Transparency

l4|Page



Stabilization Funding

Finding the Created or Submitted Application

Once you have created the application here’s how to navigate back to it should you leave the
system and return at another time. From the home page click on the Applications tab at the top
of the page.

Region of Peel
working with you

v’inﬂ:—l’r_ﬂa\v o

Task Summary By Phase
Home

Funding Opportunities

Task Summary By Due Date
Late

0 Due within 7 Days

Appications 0
Geants o Dus in mora than 30 Days ]

Mornitoring

My Workspace

ontact: Quick Search

#Hame Description Attached To Qwner Last Modified Date Actions
AP-D5 TEST EO-HO 16092020 940 AM o
AP-165 TEST EG-HO 180972020 11:05 AM o
AP-067 TESTEQ-HO 220912020 451 PM o
AP ESTEQ-HD 241092020 136 PM o
P EST EQ-HC 241092020 8 59 PM o
AP. ST EO-HC 291092020 11:05 AM o
AP- STEQ-HO 18092020 10 31 AM [+Y
AP- ESTEO-HO 18092020 10:35 AM o

GovGrants

Privacy & Terms of Use | Accessibility | Accountability 8 Transparency

The default view will be Applications (Draft). You may use the drop down to change the view to
see Applications (Submitted) or Applications (All) for example. If you are looking for an
application that you have begun, but not submitted, choose Applications (Draft).

Region of Peel
working with you

F

Applications

Q, Search
Search m  Applications (Draftlaz
-« Applications (Draft)
Al v Search Applications (Submitted)
= ks GovGrants ID Applications (Review Initiated) ogram Area Fiscal Year
— AP_058 Applications (Under Revision) . 5020
lication Tasks - N il Loare
App Applications (Converted to Award)
Pending Task L i
ending Tasks AP--063 Applications (Disapproved) ild Care 2020
Completed Tasks L :
! AP-078 Applications (All) ild Care 2020
P Activities AP-0T1 —————————— %hild Care 2020
Applications
AP--069 Special Purpose Child Care 2020

Applications

@ Recent ltems

15|Page



Stabilization Funding

In this instance you are seeking the draft application that you have just begun. Find the name of
the draft application and then click on the pencil icon to continue editing the application.

Region of Peel

working with you

Apphcations
Q Search =

[y - #evicstons onn v =

GovGrants ID Application Title Program Area Fiscal Year Application Due Date. Owner Status Actions,
AP-058 Sgecial Pur Child Care 2020 300912020 TEST EO-HO Created @
AP-063 roun-S| Child Car 3010972020 TEST EQ-H sated @
ation CB MG 0610 Child Care 31122020 TEST EQ-HO Created ® & I
- —
TEST EQ-H Created @

Total Records: §

GovGrants Privacy & Terms of Us | Accassiilty | Accountabilly & Transparency I

This will take you into the application page where you may continue to work on your application.
There is also a hyperlink here to the original interested funding opportunity page.

F E!sgiun of Peel ‘GovGrants Support

working with you

Funding Opportunities

Q, search
Appicaton T
a Stabilization2 CB MG Announcement =
GovGrans 1D stas cation Dus Dste
A1 v AP-081 Created 31122020
B Tasks -
P

Fields marked as * are raquired

@Attachments ~ $Budget 8 Performance & Acknowledgement  DHistory  ®e Collab

 Applicant Information

Applicant Organi

zatior Ontario Corporation Numb
Test EarlyON Nen-Frofit Head Office 1234367 ABC Road

Bitish Columbia Duncan M2A 4H3
Countn Requested Budgst ve
Canada 50,00 1

« Contacts.

Project Role Is Key Contact

Projact DirectorManager

-~ Syztem Informatio
GovGrants Privacy & Terms of Use | Accessibility | Accountabiity & Transparency I

l6|Page



Completing the Application

Stabilization Funding

The application page has 7 tabs. We will navigate through each of the tabs from left to right.
For claim based applications the attachments tab appears prior to the Budget tab. This is to
encourage you to remember to upload your invoices and receipts prior to imputing items on the

Budget tab.

m @ Aftachments $ Budget £ Performance & Acknowledgement ‘D History @ Collab

Overview Tab

Simply review all the information provided in this tab then scroll to the bottom of the page and

click Save.

GovGrants Support

Funding Opportunities
el
ﬂ ~ Applicant Information

Applicant Organization
Test EanlyON Non-Profit Head Office

Brilish Columbia
Canada

+ Contacts

Project Role

Project Diractor/Manager

« System Information

GovGrants

& REnOwiEdge: - ¥
Mano Corpar
1234567
Duncan
$0.00
Name Email
Test EO-HO

08/10/2020 10:51 AM

Is Key Contact

taartyanho @yopmail com x

Total Records 1

Privacy & Tems of Use | Accessibiity | Accountability & Transparency

Adoress

ABC Road
M2A 4H3

1

= =
* Records are sorted by Name ASC
s User Actions
v ® #E

Last Modifed Date
081012020 10:57 AM

17|Page



Stabilization Funding

Attachments Tab

Here you will attach any receipts or invoices for the items you have purchased that you will be
claiming. Click on Edit to begin.

P Region of Peel
working with you
Funding Opportunities
Q Search - PR
\ppiicaton Ti Edit Submit Applcation =3
ﬂ Stabilization2 CB MG Announcement I: =
Al - AP-081 Created 311212020 AN-SCB-003
P
L
W Overview $Budget B Performance & Acknowledgement  DHstory R Collab
 Application Files | New IS
* Recaras are sorted by Last Modified Date ASC
Title Description File Type File Extension Classification Actions

Mo Records Found

| € ] Submi Appication |

GovGrants Privacy & Terms of Use | Accessibility | Accountablity & Transparency I

To begin uploading invoices and/or receipts, click on the New button.

Region of Peel <
working with you Grants Portal v () v

Funding Opportunities

Q Search =
Eaem °

Stabilization2 CB MG Announcement

Al v AP-081 Created 3111272020

&= Tasks
o

etes Ta Flolds may are roquires
W Activities = W Overview $Budget  EPedormance  &Acknowledgement  DHistory R Collab !
Funding Opportunities -

2 Application Files |
: * Records are sorted by Last Modified Date ASC |

@ Recent ltems = Title Description File Type File Extension Classification Actions
No Records Found !

GovGrants  Use | Accessibilty | Accountabity & Transparency




Stabilization Funding

A modal window appears. In the Classification section, use the drop down to choose a
classification for the invoice or receipt.

GovGrants Support
~

Application Files

Upload File from Computer

Classification

w . Funding
elect File Classification

hd AN-5C

Select File Classification

‘ Staff wages and benefits O
_
Cre Lease and occupancy costs Converted to A
Utilities.
Administration
ments
Transportatien for children
Resources
Nutrition

Program supplies

Descril Promotion or marketing

Equipping and Furnishings
Maintenance

minor improvements

Other fixed expenses

Other

Click on Choose a File OR Drag it Here. Choose your file from your computer.

Application Files

Funding Opportunities

Upload File from Computer
Agpication Ttie Cancel § Sa
Stabilization CB MG 0610 e

GovGrants ID . unding
. P, Select Flle Classification : P
* Upload File
- { &, Choose a File OR Drag it here —0
Cra
L Upload single file upto 2 GB
aske Flslds marked as * are required
Descriotion
E S
~ Application Files — | =
an
* Records are sorted by Last Modified Date ASC

Title Descriy | Actions

No Records Found

19|Page



Stabilization Funding

You will see that your file has been added. Write a brief description of the invoice/receipt. It is
important that the description accurately describes what exact items are on the invoice/receipt
so that the reviewer will know how to pair them with line items on the budget page. When
complete, click the Upload button.

GovGrants Support
Application Files -

Upload File from Computer
[ save |

Region of Peel
working with you

Funding Opportunities

Application Tale
Stabilization CB MG 0610

E Classification

o » P, Equipping and Fumishings
* Upload Fite
[ &, Choose a File OR Drag it here —_—
cd
{ test raceipt 4 docx
U 208 Fiekds marked as * are required
[ ISR % Attachments I 1
{ i ipt s for the tables that were purchased
« Application Files | ‘ [ New [
Upload ancel
Pl e * Records are sorfed by Last Modified Date ASC

Title Dli:rl‘ Actions.

o Records Faund

After uploading each of your receipts click the page save.

Region of Peel v Gans Porsl v ()

working with you

Funding Opportunities

Q search e
. .
a Stabilization2 CB MG Announcement —

GorGrants Appiscation Due Date
Al v AP-081 Created 3111212020
= Tasks
P
Tasks = @
S Fiolds mark a
W Activities W Overview $8udget B Pedformance  EAcknowledgement  DHistory R Collab
Funding Opportunities  —
oy  Application Files [ New [
* Records are sorfed by Last Modified Date ASC
Title Description File Type File Extension Classification Actions
test receipt 7 docx This receiptis for the table that was purchased WORD_X docx Equipping and Furnishings o

GovGrants Privacy & Terms of Use | Accessibiity | Accountability & Transparenc

20|Page



Stabilization Funding

Budget Tab

Click on the Budget tab. To begin click the Edit button.

of Peel ‘GovGrants Support P
g with you Grants Portal v (0 ~
Funding Opportunities.
Q search — [ _
a Stabilization2 CB MG Announcement =
Govarants 1D L o
All - AP--081 Created
o
[
aated
Woverview  [Anachments JEETISCRN & Perormance & Acknowledgement  DHistory R Collab
 Allocated Amount
$100,000.00

4 Budget Periods

Budget Pariod # Start Date 1 End Date

EBPO1 012172020 3111212020

GovGrants & Terms of Use | Accessibility | Accs

Click on the plus icon under the Budget Periods section to open the budget categories.

~ Budget Periods

Budget Period # Start Date 1 End Date

01 01/01/2020 311122020

Click on the edit pencils to open a budget line.
e P e (@)

Applications
Q T Budget Period # Start Date 1 End Date
B epo1 0110172020 311212020
Q]
~ Budget Categories =
" ~
Q]
# Category Name Proposed Budget
1 Stalf wages and benefts 5000 r
2 Lease and occupancy costs 5000 rd
3 Utiliies $000 &
P p— 4 Administration 50.00 s
2 5 Transportation for children 5000 &
3 Resources 5000 rd
7 Hutiton 50.00 '
] Program supplies 5000 i
5 Promation ar marksting 5000 #
10 Equipping and Furnishings. 5000 ri
" Maintenance. minor improvements 50.00 s
12 Othes ficed expenses sooo rd
13 Other 5000 ra
Total 50.00
—

Total Recards 13

21|Page



Stabilization Funding

Click the New button to begin. Notice all the receipts you uploaded for a Claim-Based
application will be listed at the bottom of the page.

[ Edit x i
Ea

- Budget Category

Staff, wages and benefits

SE— E

Staff Title 1 Standard Hours Per Year Per FTE Proposed Total FTE Per Year Proposed Staff Proposed Salary Proposed Benefits Proposed Total  Actions

No Records Found

File Name | Classification Description File Link
test receipt 4 docx This is the receipt for the tables purchased test receipt 4 docx
test receipt 5 docx Program supplies Program Supplies
test receipt 6 docx minor improvemants Centre Improvements
[ Sav |
—— o ——

Complete each of the Detailed Budget Category sections. Then click the Section Save. Be
sure to click on the section save and not the Page Save. **Please NOTE: You will lose your
work if you click on the Page Save prior to clicking on the Section Save. Click the Section Save
first.

. Support -
| View x

>

Fields marked as * ars required

« Budget Category

! Staft wages and benefts
| a Detailed Budget Category =
i
Staff Title 1 Standard Hours Per Year Per FTE Proposed Total FTE Per Year Proposed Staff Proposed Salary Proposed Benefits Proposed Total Actions,
2,080 1 250 1,000 x

No Records Found

“ Files =
File Name | Classification Description File Link
test receipt 7 docx Equipping and Fumishings This receipt is for the table that was purchased Test receipt 7 docx
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Stabilization Funding

The green Saved Successfully note will appear. To add more line items, click new and
complete the process again. Finally, click the Page Save button.

[ View - =
I After the section )

save successfully
-Budqllll:lhﬂw then click the page

cal
Staff_wagg

« DetallOUNIUUER Category & =
I
Stalf Title 1 Standard Hours Per Year Per FTE Proposed Total FTE Per Year Proposed Staff Proposed Salary Proposed Benefits Proposed Total  Actions
ECE 2,080.00 100 1.00 $25,000.00 §1,00000 52600000 M@
Total Records: 1
« Flles =
File Name T Classification Description Fill Link
test receipt 7.docx Equipping and Furishings This receipt is for the table that was purchased test recelpt 7.docx

This record is now saved. You may now move onto another budget category.
Click the x to close the Modal window.

GovGrantssupport —
View

 Budget Category

Category Name
Staff, wages and benefits

 Detailed Budget Category

Staft Titke 1 Standard Hours Per Year Per FTE Proposed Total FTE Per Year Proposed Staff Proposed Salary Propasad Banefits. Proposed Total  Actions
ECE 2,080.00 100 1.00 $25,000.00 $1,000.00 52600000 4

Total Recards:1

» Files =
File Name | Classification
test recaipt 7.docx Equipping and Fumishings This racsipt Is for the table that was purchased
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Stabilization Funding

To choose the next category, click on the eye icon on the appropriate line item and repeat the
process of adding in the budget information.

~ Budget Periods

Budget Period # Start Date T End Date
[SI:0] 01/01/2020 31/12/2020
~ Budget Categories =
* Records are sorted by Row Number ASC
# Category Name Proposed Budget
1 Staff, wages and benefits $26,000.0
2 Lease and occupancy costs 50.0¢
3 Utilities $0.04
a Administration $0.04
5 Transportation for children $0.04
6 Resources $0.0¢
7 Nutrition $0.04
Complete each budget category and click the Page Save.
IPlegion g e @
Applications
(e s - » Budget Periods =
E Budget Period # Start Date T End Date
A h = e 010172020 311272020

 Budget Categories

Q]

* Recards are sorted by Row Number ASC
ad # Category Name Proposed Budget  Actions
1 Staf, wagas and bensfits ®
o) T _ 2 Lease and accupancy costs ®
3 Utites w
4 Administratian 300 @
Transpartation for childran 000 @
L Resources 3000 ®
Nutrifan 000 @
Program suplies 00 @
9 Premation o marketing 5000 @
10 Equipping and Furishings 00 @
n Mainlenance minot impravements 000 @
12 Other fixed axpanses 0o @
13 Other 300 @
Tol $06.000.00

Total Records:13

GovGrants Privacy & Terms. of Use | Accessiility | Accountability & Transparency
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Stabilization Funding

Performance Tab

Click on Edit

W ceros . (@

Funding Opportunities

Edit Submit Application I

Status viD
- Created
o - -
@ ) O
ted
W overview  RAttachments S Budget a & Acknowledgement  DHistory ‘e Collab
. Activities
Funding Opporunities
« Application Related Performance Indicators =
Performance Indicator | Title Measure Category Unit of Measurement Previous Year Actual Actuals

KP1-0346 Net new Infant spoces et mew Infant spaces CHBCare— oo ) o0 000

Stabikzation
et new toddler Mot nanw toddler spacs ChdCare = e 000 000

ot new toddlar spaces ot new toddier spaces Stbiaaten  Mumber () 00

) e Chid Care - ,
Net new preschool spaces Nt new preschool spaces o 000 000
Net new Kinderganien spaces Met new Kinderganen spaces. ChddCare~ b ) o0 .00

Stabikzation

Chad Care -
KPI-095¢ Kot new SchookAge spaces Mot new Schook-Age s CHlCae = e ) .00 0.00

“ Stabiization
KF10951 # of Infant childran serw # of Infant children served o ““:“’ © Number (#) o0 0.00
# of Toddler children served # of Toddler children served Number oo o000

Stabikization
KPI.0953 # of Preschool chideen served # of Preschool children served o “"fj;; Number (#) oo 000

Click the edit pencils to edit each line.

Pt

Applications

p
Stabilization2 CB MG Announcement

Created 31122020

Fields markad as * are requiret

W overview  [Atachments  $Budget & Acknowledgement D History R Collab

Aovhosor = Application Related Performance Indicators Ea
@ Recent ltems. =
Performance Indicator | Title Moasure Catogory  Unit of Measurement Provious Year Actual Actuals e
KPI-0946 Net new infant spaces Net new infant spaces Chid Care = e 3 [ 0
A e - ’ ‘ Stabilizaion !
N B Child Cara— . |
KPIL Net new toddler spaces. Net new toddler spaces Stabllzation  NUmBer (%) 0 il o]
KPL.03LE Met new preschoal spaces Nel new preschoal spaces Child Care— e 3 0 Mo
KPI0343 Wt new Kindargarien spac Net new Kindargarten spac . Humber (8 .00
ot nw Kindergarten spaces ot new Kindergarten spaces. Crbiizaton D (8) 0 ol &
Child Cars -
new Schook-Age spaces w Schook- #
Netnew Schook-Age spaces Ket new School-Age spaces conpllaatin T (8) 000 ol &
# of Infant children served # of Infant children served gm:l“"i; MNumber () 000 0 &
W of Toddler children served # of Toddler children served Child Cate— e .00 ( Pl
of Toddler children sarved of Toddler orve Stabilzation Membe
# Child Care
#of Praschaol children served # of Preschool chidran served Humber (%) 000 L .

Stabilization
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Enter the Previous Year Actual and the Actuals amounts. Then click Save.

W overview S Attachments $ Budget & Acknowledgement D History @ Collab

- lication Related

Performance Indicator |

KPI-0946

KPI-0947

KPI-0943

KPI-0949

KPI-0950

KPI-0951

KPI-0952

KPI-0953

KPI-0954

KPI-0955

Title

Net new infant spaces

Net new toddler spaces

Net new preschool spaces

Net new Kindergarten spaces

Net new School-Age spaces

# of Infant children served

# of Toddler children served

# of Preschool children served

# of Kindergarten children served

# of School-Age children served

Measure

Net new infant spaces

Net new toddler spaces

Net new preschool spaces

Net new Kindergarten spaces

Net new School-Age spaces

#of Infant children served

# of Toddler children served

# of Preschool children served

#of Kindergarten children served

# of School-Age children served

You see the Saved Successfully message.

Woverview N Attachments  $ Budget & Acknowledgement "D History & Collab

@ Saved Successfully!

o lication Related

rch

Performance Indicator |

KPI-0346

KPI-0947

KPI-0943

KPI-0349

KPI-0950

KPI-0951

KPI-0952

KPI-0953

KPI-0354

Title

Net new infant spaces

Net new toddler spaces

Net new prescheol spaces

Net new Kindergarten spaces

Nt new School-Age spaces

# of Infant children served

# of Toddler children served

# of Preschool children served

# of Kindergarten children served

# of School-Age children served

Measure

Nt new infant spaces

Nt new toddler spaces

Net new preschool spaces

Net new Kindergarten spaces

Net new School-Age spaces

# of Infant children served

# of Toddler children served

# of Preschool children served

# of Kindergarten children served

# of School-Age children served

Category
Child Care —
Stabilization

Child Care —
Stabilization

Child Care -
Stabilization
Child Care —
Stabilization

Child Care —
Stabilization

Child Care —
Stabilization

Child Care —

Child Care —
Stabilization

Child Care —
Stabilization

Child Care -
Stabilization

Unit of Measurement.

Number (%)

Number (%)

Number ()

Number (%)

Number (%)

Number ()

Number (%)

Number (%)

Number (%)

Number ()

Category
Child Care —
Stabilization

Child Care —
Stabilization

Child Care —
Stabilization

Child Care —
Stabilization

Child Care -
Stabilization

Child Care —
Stabilization
Child Care —
Stabilization

Child Care —
Stabilization

Child Care —
Stabilization

Child Care —
Stabilization

Stabilization Funding

+ e s g

Previous Year Actual Actuals  Actions
I 10 10 I'D
10 0 O
10 0 D
10 0 O
10 10 O
10 0 D
10 0 D
10 10 O
10 0 O
" °
x
Unit of Measurement Previous Year Actual Actuals  Actions
Number () 10.00 1000 &
Number (#) 10.00 1000 &
Number () 10.00 1000 4
Number (#) 10.00 1000 &
Number (%) 10.00 1000 &
Number () 10.00 1000 &
Number (%) 10.00 1000 &
Number () 10.00 1000 4
Number () 10.00 1000 &
Number (#) 10.00 1000 &
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Stabilization Funding

Click the page Save.

[[P Region of Peel

working with yo

Appications

A v AP-0B1 Created 3111212020

Fiekds marked as * are required
Woverview  QAttachments  $ Budget

& Acknovdedgement D History % Collab

@ Recent ltems

 Application Related Performance Indicators

Performance Indicator | Title Measure Catsgory  Unit of Measurement Previous Year Actual Actuals  Actions
id Cara -
KPH0946 Nat newinfant spaces Nat new infant spaces § nc;:m Number (%) 1000 0o ¢
id Cara -
P09 Net new toddler spaces Nat new toddler spaces CHICare e (4) 1000 0o ¢
Stabikization
id Cara -
Nat new praschool spaces Nat new preschoal spaces ; ’“n‘;n Number (#) 1000 0o ¢
id Cara -
KPL0949 Net new Kindrgarten spacss Net new Kindergarten spaces g “E:u';n Number (#) 10.00 1000 &
o A § Child Care ._
KPL05¢ Nat new Schook-Age spaces Nat new School-Age spaces citaatay | Member () 1000 00 &
. . Child Care )
KPIL0951 # of Infant children sarved # of Infant children served Suitaatay | MembE () 1000 00 &

Acknowledgement Tab

To be able to click the acknowledgement radio button, click edit at the top of the page.

Region of Peel

orking with you #cranm‘umlv ) -

Appiications
E 2 CB MG Announcement | £dit | wbmit Appiication [
L )

Woverview  %Atachments  $Budget 8 Performance [lcq DHistory W Collab

Acknowledgement

hersby cerily thet the information pr
and complete

| £t | subonitrpptction
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Stabilization Funding

Click the “I Agree” radio button and then click the Page Save.

GovGrants Support * Grants Portal v () v

Region of Peel

IF working with you
En

Applications

Q searcn R
Stabilization2 CB MG Announcement

ovGran Status ppicaticn Dus Dite
~ AP-0B1 Created 3272020

F“

Fislds marked a5 * are required

Ererformance [CTEUWSNSIS DHistory W Collab

Woveview  [Atiachments  $ Budget

Acknowledgement
| hoteby cortity that the informatian pravided abov is accurate
and completa

History Tab
The history tab keeps a record of the application. It will remain blank until the application is

submitted.

Region of Peel

working with you
‘Applications
=

CASacay Bl osicaton e
ﬂ Stabilization2 CB MG Announcement
GorGrants 1D Status Application Due Dale Funging Opportunity 10
Al v AP-081 Created 311212020 AN-SCB-003
o
L
Created
W overview  %Atiachments  $Budget 8 Performance (& Acknowledgement [0 JUSEONE ®p Collab
Snapshot History
File Name Date Tsken Taken By
Wo Records Found

[ [ o ropcaon
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Stabilization Funding

Once the application has been submitted, you will then have a record of the application in the

history tab as seen in the screenshot below.

[P Region of Peel

P conron . (@)

working with you

Applications
Q search Aopication e
E Stabilization2 CB MG Announcement
GorGrants 1D Status Applcation Due Date
Al A AP-081 Submitted to Grantor 311272020
L Ll
reated Submitted
W overview  WAttachments  $Budget  EPerformance (& Acknowledgement [ROTISGONN W Collab
Snapshot History
File Name: Date Taken Taken By

151012020 4:43 PM

tion_Submizsion.paf

Total Records - 1

TESTEQ-HO

Application Title - Stabilization2 CB MG Announcement

Status

Submitted to Grantor

GovGrants ID

AP--081

Funding Oppertunity 1D

AN-SCB-003

Applicant Information

Applicant Organizatior
Test EarlyON Non-Profit Head
Office

1234567

Prov
British Columbia

ce

Canada

Contacts
Project Role Email

Project
Director/Manager

Name
Test EO-HO

System Information

Created Date

15/10/2020 10:30 AM

Created By

TEST EO-HO

Last Modified Date
15/10/2020 4:43 PM

Ontario Corporation Nur

testearlyonho1@yopmail.com

Application Due Date

31/12/2020

be Address

ABC Road

d Bud

$86,000.00

Is Key Contact
false

Last Modifi

TESTEO-HO

Budget Periods

Budget Period #
BPO1

Category Name

Start Date
01/01/2020

Budget Categories

End Dal
311221
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Stabilization Funding

Collab Tab

Should you wish to send an email to the Region of Peel related to your application, you may do
so through the Collab Tab.

Click on the Send Email button.

r- Region of Peel
(d
w

orking with you

Applications

Aapcation Ti —
Submit Applcation [
m Stabilization2 CB MG Announcemen it m -
ovGrants I Stat Agpication Ous Das
Al v AP-081 Created 311212020
o
@ B
aated
Woverview  WAttachments  $Budget  EPerformance B Acknawledgement E’H-story
Massages ExEm
2]
From To Subject
N zords found
[ | Sumt opicane

A modal window will then appear. Enter the email in the “To:” field and enter a CC if desired.
Click the “Send a Copy to Me” check box and then enter the Subject of the email as well as the
body content. Then click Send. A copy of the email will be kept on the application file in
GovGrants. The reply will also be sent both to you and a copy to GovGrants.

upport
Send Email -
Applical

Region of Peel
P

To
E Stal ation2 CB MG Announce mare m
GovGrants ID cc Funding Oppartunity 1D
Al v AP—0B1 AN-SCB-005
sonacopy Totis
1 e

Subject 0
Body Content

Messages

ae have a question regarding my applcaton. EZEm
From
[ | 5.t vt
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You will get the green Email Sent Successfully message.

Region of Peel
working with you

\ppiicaian Tal
ﬂ Stabilization2 CB MG Announce =2/ seni succesfully.
Govrants D Erom
Al v AP-081
testeartyonnol @yopmail com
‘ T
marcia gray @peekegion.c2

=4

W overview  RAttachmen|  Send Copy To Me

Stabilization Application
Body Content
From ‘ I e question regarding my appication

Stabilization Funding

| Eait | Submit Appiication

A copy of the email will be kept on the application file in GovGrants. The reply will also be sent

both to you and a copy to GovGrants.

[[P Region of Peel
IF working with you

Applications

Q Search

Stabilization2 CB MG Announcement

Status Agpication Due Date

v AP-081 Created 311212020

W overview  WAnachments  $Budget  EEPerformance (@ Acknowledgement D History

Messages.
From To Subject
testearlyonho 1 @yopmail com marcia gray(@peelregion ca Stabilization Application

Total Records: 1

Actions.

w -

#Eramsf‘nmlv -

| Ecit ] Subri Agpbction |
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Stabilization Funding

Submitting the Application

Once you have reviewed the entire application for correctness and accuracy, the primary user
can then submit the application to the Region of peel. You do so by clicking the Submit
Application button. Notice the status is currently in “Created”.

| Edit | Submit Application [l

GovGrants Support

Statu Agpiication D
Created 311212020

Woverview  QAtiachments  $Budget  EPerformance & Acknowledgement ‘D History

tessages (st
Recent tems
o 2]
From To Subject. Actions
testeariyonhal @yopmail com marcia gray@peslragion ca Stabilization Application ® =
i | s picain

Once you have sent the application, the status changes to “Submitted” and the application is no
longer editable.

Once you click the Submit Application button the confirmation box will appear. Click Yes if you
are ready to submit your application.

Region of Peel

Py Contirm .
s Are you you want to submit this Application?
dﬂ En eI =

- ‘Apoication Ous Dae uniing Opporunity I
Crealed 3111272020 AN-SCB-003

Woverview  ®attachments LTSI = Performance & Acknowledgement D History W Collab

= Allocated Amount
$100,000.00

- Budget Periods.

Budget Period # Start Date | End Date

BRI 0110112020 NAZ2020

+ Budget Categories

* Recards are sorted by Row Number ASC
Proposed Budget  Actions

S2600000 @

$1000000 @

$50,00000 @

GovGrants

Privacy & Terms of Uss | Accsssibity | Accountabily & Transparency



Stabilization Funding

The application has now been submitted to The Region of Peel.
The status has now changed to “Submitted”.

Region of Peel

working with you

Applications EC AT

"

Stabilization2 CB MG Announcement

> AP-081 Submm b
o o
@ ©

Woverview ¥ Attachments Spedformance  © Ack 2 lab

 Allocated Amount

@ Recent ltems ASocated An
$100,000.00

~ Budget Periods =
Budget Period # Start Date | End Date
i BPO1 01012020 311272020

 Budget Narrative
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