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Learning 
Objectives: 
Funding 
Change 
Amendment

At the end of this GovGrants Tutorial video on 
Funding Change Amendment, you will be able 
to:

• Pick up a Pending Task and begin working 
on the Funding Change Amendment.

• Amend respective budget categories and 
ensure that the amounts match the funding 
change increase or decrease.

• Submit to the Grantor (Region of Peel) 
changes and await an email notification 
indicating that the Funding Change is 
Approved.
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Service Provider-
Completing the 
Funding Change 
Amendment

Email Notification -
Amendment Request

1. You will get an email 
notification requesting 
that you complete the 
specific task as noted in 
the content of the email. 

2. You will log into your 
GovGrants account to 
begin working on the 
task.
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Service Provider-
Completing the 
Funding Change 
Amendment

How-to Pick-up a Pending 
Task

1. Click on the Grants 
Module from the 
horizontal navigation 
pane 

2. Click on the Pending 
Tasks from the left 
navigation pane

3. Click on the green Start 
icon under the Actions 
column from the Pending 
Tasks (Assigned to Me) 
section 
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Service Provider-
Completing the Funding 
Change Amendment

• The page is already in Edit 
mode, which is why you see 
only two(2) buttons, Cancel
and Save 

• From Overview Tab, scroll to 
the Budget Section.

• Click on the Edit icon(blue 
pencil under the Actions 
columns to adjust the budget 
category(ies) in this scenario 
there is an increase of $10,000. 
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Service Provider-
Completing Funding 
Change Amendment

Adjusting Budget Categories

To adjust a budget category

1. Click the Edit icon under the Actions 
column for the budget category that you 
wish to adjust. 

You will then be able to update the data for 
that specific budget category within the  
modal window.

2. Enter an amount in the Revised Award   
Budget Field

3. Once completed click on the Save button 
in the modal window. If it does not close 
after, click on the “x”
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Service Provider-
Completing Funding 
Change Amendment

• Once you have adjusted the 
respective budget category. Please 
click on the page Save button 
located at the top or bottom right of 
your screen

• In order to complete this 
amendment, the total of all budget 
categories  should match the New 
Award Amount.
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Service Provider-
Completing the Funding 
Change Amendment

• Please check the Attachments and 
Collab tabs to see if the Region of Peel 
(RoP) has sent you information 
pertaining to the Funding Change 
Amendment before clicking on the 
Submit to Grantor button..

• Use the Attachments Tab to upload an 
attachment specific to the amendment

• Use the Collab Tab, if you would like to 
send an email message specific to the 
amendment
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Note: the status currently is 
“Sent to Service Provider”

Click on the Submit to 
Grantor button

The page will refresh, and the 
status bar will move to 
Submitted to Grantor

This ends the tutorial on 
completing a Funding 
Change Amendment.

Thank You ☺
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• Questions about completing Applications, Amendments, Progress & Reconciliation Reports, etc. 

zzgeyccsgovgrantsadmin@peelregion.ca

• Troubleshooting technical errors - zzgeycctechnologysupport@peelregion.ca

• Please include a screenshot of your error. It expedites the troubleshooting process

• GovGrants Resources: https://www.peelregion.ca/children/operators-and-partners/eycc-funds.asp

GovGrants

Supports
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